
 

 

PSO Home Page 
helpful resources 



 

 

 

Select Data Entry 



 

 

Select 2012 as Exit Year 



 

 

Data Entry: Click on SAIS # 



 

Review Student Data 

information 



 

 

 

 

 

 

 

N/A can be checked below if the PSO survey will not be administered to the student. A 

reason must be selected; only the reasons listed are acceptable for not administering the 

survey. 

 



 

 

 

 

Optional:  Using the PSO Application to Store Student Contact Information 

Click on SAIS # 



 

 

 

 

 

Select:  Add Contact 



 

 

 

Select the student’s 

name 



 

Input contact information 



 

 

 

Select “Submit” 

once information 

has been entered. 



 

 

 



 

Contact information is now displayed and will be 
easily accessible during the PSO data collection 
period. 
 

 

 



 

Return to “Data Entry”, 
 “Student List”, repeat 
process 


